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1.1. [omoxxenue o 3amuTe U 00pabOTKE MEPCOHAIBHBIX AaHHBIX (nanee — [lomoxxenue)
yCTaHaBIMBAET MpaBUiia pabOThI C IEPCOHATBHBIMU JAHHBIMU PAaOOTHUKOB OpraHU3aIiH.

Hacrosmee ITonoxenue paspaborano B coorBerctBuu ¢ KouBenmueit Coera EBporsr
"O 3ammTe (U3UYCCKUX JIMI] B OTHOIICHHH aBTOMATH3MPOBAHHOW OOpaOOTKU MEPCOHATBHBIX
nanHbix", Koncturynueir Poccuiickoit @Denepauuu, TpynoBbiM kojekcom Poccuiickoit
®enepanun, ['paxkaanckuMm konekcoM Poccuiickoit @enepanun, denepanbHbIMU 3aKOHAMU OT
27.07.2006 Ne 149-®3 "O6 wunpopmanuu, HHGOPMAIMOHHBIX TEXHOJOTHAX W O 3alluTe
nndopmarnuu", ot 27.07.2006 Ne 152-®3 "O mnepcoHATbHBIX JaHHBIX", TOCTAaHOBJICHHUEM
[IpaBurensctBa P® ot 01.11.2012 Ne 1119 "OO6 yrBepxaeHuu TpeOOBaHMN K 3alluTe
NEPCOHAIBHBIX JaHHBIX MPH HUX 00paboTke B MHGOPMAIMOHHBIX CHUCTEMaX MEePCOHATbHBIX
naHHbIX", mpukazoM denepasbHOM CIyKOBI MO TEXHUYECKOMY M 3KCIIOPTHOMY KOHTPOJIIO OT
18.02.2013 Ne 21 "O6 yrBepxknennn CocTaBa v CoJIepKaHUsI OPTaHU3AIMOHHBIX U TEXHUUYECKHUX
Mep 10 o0ecrneyeHnto Oe30MacHOCTH TEepPCOHANbHBIX JaHHBIX MpH HMX 00paboTke B
MH(OPMALIMOHHBIX CHUCTEMax MepCcOHANbHBIX AaHHbIX" [lpaBunamMu BHYTPEHHETO TPYIOBOIO
pacrnopsiaKa oOpraHu3alui.

1.2. Ienp pa3paboTku Hacrosiero IlomoxkeHuss — ompeaeneHue mnopsaka oOpadOTKH
NEPCOHANBHBIX JaHHBIX B OpPTraHU3aIMH, 00eCleYeHne 3allUThl MpaB U CBOOOJ paOOTHHUKOB H
UHBIX JIMI Tpu paboTe C HMX MEePCOHANBHBIMHM JaHHBIMH, B TOM YHCIE 3alUThl IpaB Ha
HEIIPUKOCHOBEHHOCTb YaCTHOM ’KU3HU, JTUYHYIO U ceMelHy1o TaiiHy. Hacrosmee [1onoxenue He
pacnpocTpaHsieTcsi Ha OOMEH TNEepCOHAIbHBIMU JAaHHBIMH pPaOOTHHUKOB B  IOPSJKE,
YCTaHOBJICHHOM (pe/iepaIbHBIMH 3aKOHAMH.

1.3. Hacrosimiee IlomoxeHue BCTymaer B CHJIYy C MOMEHTa €ro yTBEPKICHUS
PYKOBOJIUTENIEM OpraHU3alMU U IEHCTBYET O€CCPOUYHO, /10 3aMEHBI ero HOBbIM [lonoxenuem.

1.4. Bce paOOTHUKM OpraHu3alMy JOHKHBI OBITh O3HAKOMJICGHBI C HACTOSIIUM
[Tonoxennem nox pocnuchk.

2. OCHOBHBIE ITIOHATHUA, COCTAB U KATEI'OPUU IIEPCOHAJIBHBIX
JAHHBIX

2.1. Jna ueneir Hactosimiero IlomoxkeHUs HCHONB3YIOTCA CIEAYIOIIME TEPMHUHBI M
ONpEeICTICHUS:



CyOBeKT MepcOHANBHBIX MaHHBIX — ATO (U3UYECKOE JIUIO, MEePCOHAIBHBIC JTaHHBIC
KOTOpOro o0pabaTbIBaroTCs opraHu3anueil (padOTHUKH, ObIBIINE PaOOTHHUKH, MPETEHICHTHI Ha
paboTy, KIIMEeHThI, KOHTPAreHTHI U T.1.).

[lepconanbHble naHHBIE — JI00ast WH(GOpPMAIHS, OTHOCAIIAsCA K MPSIMO HJIU KOCBEHHO
OTIpENICTICHHOMY WJIH ompeensieMomMy puzndeckoMy JHIy (CyObEeKTYy MepCOHAIBHBIX JaHHBIX ).

[lepconanbHble aaHHBIE paOOTHUKA — JIOObIE CBEJACHMSA, MPSIMO WJIH KOCBEHHO
OTHOCSIINECS K pA0OTHUKY W HEOOXOIUMBIC OPTaHU3AIMH B CBSI3U C TPYAOBBIMUA OTHOIICHHUSIMH.

O0paboTka TepCOHANBHBIX JaHHBIX — JII000e JeicTBre (Omepaimws) Wi COBOKYITHOCTh
JeHcTBUI (Oreparuii), COBEPIIAEMbIX C HCIIOJIB30BAHMEM CPEACTB aBTOMAaTH3alluu WU 0e3
UCTIONIb30BAaHUsSI TAaKUX CPEICTB C TIEPCOHAIBHBIMU JIaHHBIMU, BKJIOYas cOOp, 3aluCh,
CHCTEMaTH3aIlMI0, HAKOIUICHHE, XpaHCHNEe, YTOUYHeHnEe (OOHOBJICHNE, H3MCHEHUE), U3BIICUCHHE,
UCIIOJIb30BaHUE, TIepenady (pacrnpocTpaHeHHe, NPEeAOCTaBICHHE, JOCTYI), OOe3THMYMBaHUE,
OJIOKMpOBaHKE, YAAJICHHE, YHUYTOKEHHUE MTEPCOHATBHBIX JaHHBIX.

ABTOMaTH3MpOBaHHass 00pabOTKa MEepPCOHANBHBIX JAHHBIX - 00pabOTKa MEPCOHATBHBIX
JAHHBIX C IIOMOIIIBIO CPEJICTB BHIYACITUTEIBHON TEXHUKH.

HNudopmannonHas cucreMa MepCOHANBHBIX JAHHBIX - COBOKYITHOCTH COJEPIKAIIUXCS B
0a3ax MaHHBIX MEPCOHATBHBIX JAHHBIX M OOCCIEUYMBAIONIUX MX 00pabOTKy MH(OPMAIMOHHBIX
TEXHOJIOTUH U TEXHUYECKUX CPEJCTB.

KoHdpuneHmansHOCTh MepCOHATBHBIX TAHHBIX — 00sI3aTeIbHOE JIJIS1 COOIIOACHUS JIUIIOM,
MONyYMBIIUM  JIOCTYIT K TIEPCOHAIBHBIM JIaHHBIM, TpeOOBaHWE HE JOMyCKaTh WX
pactipoctpaHeHust 0e3 corjacus CyObeKTa NEPCOHATBHBIX MAaHHBIX WM HAIWYHS HHOTO
3aKOHHOTO OCHOBAHUSI.

Pacnipoctpanenue mepcoOHaNbHBIX NAHHBIX — JEHCTBUsS, HANPaBICHHBIE HA PacKpPbBITHE
MEPCOHAIBHBIX JaHHBIX HEOMPEICTICHHOMY KPYTY JIUII.

OO0e3nuurBaHUe TIEPCOHATBHBIX JAHHBIX — JIEHCTBHSA, B PE3yJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM ~ 0€3  HCIOJBb30BAHUS  JIOTIOJIHUTENBHOW  MH(QOPMAIMM  ONPEACIHUTH
NPUHAIISKHOCTh TIEPCOHANBHBIX JTJaHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX JJAHHBIX.

OOuiennocTynHble  NMEPCOHANbHBIC JaHHBIE — TEPCOHANbHBIE JaHHbIE, JOCTYI
HEOTPAaHMYEHHOTO KpyTa JIMI] K KOTOPBIM IMPEIOCTABJICH C COTJIACUS CyOBEKTa MEpCOHATBHBIX
JTAHHBIX WM Ha KOTOPHIE B COOTBETCTBHH C (helepajbHBIMU 3aKOHAMU HE PaCIpPOCTPaHSETCS
TpeboBaHMe COOTIOICHUS KOHPUICHIINATBHOCTH.

Nudopmanus — cBeaeHust (cooOmieHUs, TaHHBIC) HE3aBUCHUMO OT (OPMBI UX
IPEOCTABIICHUS.

Omnepatop — Au110, OpraHu3yomiee 1 (M) OCyIIECTRIsIonee 00paboTKy epCOHANBHBIX
JAHHBIX, a TAKXKE ONPEICISIOIIESe e U COAepKaHne 00OpaOdOTKH MEePCOHATBHBIX JTAHHBIX.

2.2. llepconanbHble JaHHBIE paOOTHHKA (TIPETEHCHTa Ha paboTy) COCTaBIIAET:

2.2.1. Uadopmamnus o pabOTHHKE:

- (hammmust, ©Ms1, OTYECTBO, BO3PACT, JaTa POKICHUS;

- IACTIOPTHBIC JaHHBIC;

- cBeneHUsT 00 O0O0pa3oBaHWU, CHENHATBLHOCTH, KBaTU(UKAIMK, TPYIOBOM CTaxe,
IpeIbIAYIIeM MecTe paboThI;

- CBEIEHHs O TOBBIIICHUH KBATU(UKAMH M TPO(PECCHOHATBHON NEepenoAroToBKe,
MIPOXOKJICHUN aTTECTAIIHNH;

- 3aHMMaeMast JOJKHOCTh WJIH BBITIONHsIEMasi paboTa;

- CBEJICHUSI O BOMHCKOM Y4ETe;

- CBeZICHUs O 3apabOTHOM TU1aTe M MHBIX J0X0JaX pabOTHHKA;

- CBEJICHUS O COLMABHBIX TAPAHTHUSIX U JIbIOTaX ¥ OCHOBAHMSIX MX MPEAOCTABICHHS,;

- CBEIEHUS O COCTOSHHMU 3/0pOBbS paOOTHHKA, O pe3yjibTaTaX METUIIMHCKOTO
o0cIIeIoBaHus, ICUXUATPUIECKOTO OCBUICTEIILCTBOBAHMUS U T.11.;

- aJJpec MecTa KUTEIbCTBA, HOMEp Tesle(hOHa;

- CBEJICHUS O HAIMYHMH CYTUMOCTH;

- CBEJICHUS O TUCITUILIMHAPHBIX B3BICKAHHSIX U MPOCTYIKAX;



- CBEJICHUS O MOOLIPEHUAX pabOTHUKA;

- cBeleHHUS 00 0COOOM COIHMALHOM CTaTyce pa0OTHHKA (MHBAIUIHOCTH, IOHOD,
OepeMEeHHOCTh, WieH Mpodcoro3a u ap.);

- CBEJICHUA O JIMYHOM (MHTMMHOM) M ceMeiHON >KU3HM paOOTHHUKA, BKIIOYAs JIMYHYIO U
CEMEMHYIO TalHBI;

- cBeIeHUs 00 00s3aTeTbHOM H JIONIOJHUTEILHOM CTPAaXOBaHWU PAOOTHUKA U YICHOB €ro
CEMbH;

- cozep KaHHe TPYAOBOTO JOTOBOpPA, TPYAOBON KHUXKKH, MPUKA30B, JIMYHOU KAPTOUKH,
XapaKTePUCTHK U UHBIX KaJIPOBBIX TOKYMEHTOB, KacaroIIMXcsl paOOTHHKA;

- JIp. CBEJICHHSI O paOOTHHUKE.

2.2.2. Uadopmanus 0 ceMEHHOM TOJIOKEHNN PabOTHHKA M YJeHAX €T0 CEMbH:

- 0 HAJIMYWH JICTCH;

- 0 COCTOSIHMHM 3/10POBbSI YWIEHOB CEMbH;

- 0 HATMYHH Y paOOTHUKA WK IHBCHIICB;

- 0 HEOOXOAMMOCTH yX0/1a 32 OOJIBHBIM YJICHOM CEMbH;

- 00 yChIHOBIICHHH (YIOUEPECHHH);

- 00 WHBIX (haKTax, MAOIMIMX OCHOBAHUE NJIsl MPEAOCTABIICHUS PAaOOTHUKAM TapaHTUH U
KOMTIEHCAIIHH, TPEyCMOTPEHHBIX 3aKOHOJATEIIECTBOM.

2.3. IlepcoHasibHBIE TaHHBIE KIIMEHTOB, KOHTPAr€HTOB M JIp. JIUI COCTABJISIOT:

- (hammmust, M1, OTYECTBO;

- BO3pAacT, JaTa pOKICHUS;

- MMaCMIOPTHBIC TAaHHBIE;

- aJipec MecTa JKUTEIbCTBA, HOMep TenedoHa;

- IIp. cBeleHUsl 0 (PU3MYECKUX JUIaX, MOMyYeHHBbIC OpraHu3aluell Ipu OCYIIECTBICHUN
CBOEH NIEATENbHOCTH.

2.4. Kareropuu nepcoHalbHBIX JaHHBIX.

2.4.1. B mporiecce OCyIIECTBICHUs ACATEIHPHOCTH OpPraHU3allMM BO3MOXHaA 00paboTKa
TOOBIX KATETOPU IEPCOHAIBHBIX JaHHBIX, 32 UCKITFOUEHUEM CIICIIHATBHBIX KATETOPUH.

2.4.2. CneunalibHbI€ KATETOPUHU NMEPCOHATBHBIX JAHHBIX COCTABJISIOT CBEICHUS:

- O COCTOSIHMH 3JJ0POBbSI;

- 0 pacoBOM U HAIMOHAJILHOW NMPUHAIICKHOCTH;

- 0 TIOJTUTHYECKUX B3IIAIAX;

- O PEIUTHUO3HBIX WIN HPUITOCOPCKUX YOIKICHUSX;

- 00 MHTUMHOM U YaCTHOM JKH3HH,

- 0 CYyJMMOCTH.

2.4.3. Bce nepcoHaibHbIE JJaHHBIE, 32 UCKJIIOUEHUEM JIaHHBIX CIIELUAIbHONW KaTErOpUH
OTHOCSITCSI K OOBIYHBIM KaT€TOPHUSM NEPCOHATBHBIX JaHHbBIX.

2.4.4. O6paboTKa CcrienualbHbIX KaTerOpHii NEPCOHATBHBIX JAHHBIX JIOMYCKAETCs:

- mpu o06paboTke MHPOPMAIIMK O COCTOSIHUU 3JI0POBBS B CIydasx, IMPEeIyCMOTPEHHBIX
HOPMATUBHBIMH MMPABOBBIMU aKTAMU;

- mpu 00paboTke WH(OpPMAIUA O UYJICHCTBE B MPOQPCOI3HOW OpTaHM3allid B LEJAX
IPUMEHEHHUS HOPM CT. cT. 82, 373-376 Tpynosoro koaekca PO u T.11.;

- mnpu oOpaboTrke wHPOPMAMK O YAaCTHOM JKM3HH B  IPEIYCMOTPEHHBIX
3aKOHOJATEILCTBOM CIy4asiX U MOPSIKE.

2.4.5. O6paboTKa CeIHATbHBIX KAaTETOPH MEPCOHATBHBIX JAHHBIX JOMYCKACTCS TOJHKO
C MICHbMEHHOT'O COTJIACHS UX CYOBEKTa.

2.5. O6menocTynHbie U KOHPUACHITUATHHBIC TIEPCOHAIBHBIC JJAHHBIE.

2.5.1. Bce mepcoHanbHBIC JaHHBIE SBISIOTCS KOH(DHICHIIMAIBHBIMU, 32 UCKIIOYCHHEM
00LIeTOCTYITHBIX EPCOHABHBIX JaHHBIX.

2.5.2. O0menocTynHbIMA MEePCOHATBHBIMU JAHHBIMHU SIBJISIOTCS CBEACHHS, K KOTOPBIM
oOecrnieueH CBOOOHBIN JOCTYI € COrJIacusl CyObeKTa TaKuX MEPCOHAIbHBIX JAHHBIX WIH B CHITY
MPSIMOTO YKa3aHUS 3aKOHA.



2.5.3. JInunas u cemeiiHas TaliHbl CyObEKTa MEPCOHATBHBIX JaHHBIX:

- TIEpCOHAJIbHBIC TAaHHBIE O YaCTHOW (MHTUMHOM) KHU3HH CYOBEKTa, COCTOSHUH 370POBBS,
JarHose 3a00JIeBaHus COCTABIISAIOT JIMYHYIO TalfHy CyObeKTa.

- MepCcOoHaJbHBIC JaHHBIE 00 YCHIHOBICHUM (yJAOYEpEHUH), O IUarHoze 3a0oJieBaHUS U
COCTOSTHUU 3/I0pOBbS YJICHOB CEMbH CyOBEKTa, UX YAaCTHOW (MHTUMHOM) >KU3HHU COCTaBJISIOT
CEMEHHYIO TalHY.

2.54. B memax oOecrniedeHHs B3aMMOJICHCTBUSI CTPYKTYPHBIX TIOJpa3/eiICHUN |
OTIICTbHBIX PAOOTHUKOB (OPMHUpPYETCS TeICPOHHBIN CIPABOYHUK OPraHU3alMU, B KOTOPBIH
BKJTFOYAIOTCA (haMUJIUs, UMsI, OTUYECTBO, JIOJDKHOCTH (mpodeccus) paboTHHKA, HOMEpP pabouero
tesneoHa. BKiloueHrne yKa3aHHbBIX NEPCOHANBHBIX JaHHBIX (KpOME JOJDKHOCTH (Ipodeccun) u
HOMepa pabodero tenedoHa) B CHPABOYHUK OCYIIECTBISETCS C MHUCBMEHHOTO COTJIACHS
paboTHHKA B COOTBETCTBUH ¢ 1. 2.5.2. HacTosuiero [Tomoxenus.

3. 3AIIUTA HEPCOHAJIBHBIX TAHHBIX

3.1. [TpuHIMIBE 00pabOTKHU U 3AIIUTHI IEPCOHATBHBIX JTAHHBIX B OpraHU3aIUH.

3.1.1. C6op u 00paboTKa MEepPCOHATBHBIX JIAHHBIX OCYIIECTBIISIFOTCS B MOPSAKE U B MEIIAX,
IPEyCMOTPEHHBIX 3aKOHOAATEIBCTBOM U HacTosuM IlonoxxeHuem.

3.1.2. TlepcoHanbHBIC NaHHBIE HE MOTYT OBITh HCIIOJIB30BaHBI ISl OCYIIECTBICHHS
KOHTPOJISI 32 TIOBEJIEHUEM UX CyOBEKTa, B LEIIX TUCKPUMHUHAIMH, IPHUYUHEHUS MOPATHHOTO U
() MaTepuaIbHOTO yIiep0a, 3aTpyAHCHHUS B peasii3alliy paB U CBOOOI.

3.1.3. Ilpu npuHATHH pelIeHUl, 3aTParuBaoLUINX WHTEPECH CyObEKTa, HE JOMYyCKAaeTCs
OCHOBBIBaTbCSI ~ HA  JAaHHBIX, [OJYYEHHBIX  HMCKJIIOYMTEIBHO B  pe3yjbTaTe  HX
ABTOMATH3UPOBAHHOM 00paOOTKH MM 3JIEKTPOHHOTO TOTY4YEHUSI.

3.1.4. OGecneuenne KOH(DUACHIIMATIBHOCTH TTEPCOHATIBHBIX JIAHHBIX.

3.1.5. CyObeKT mepcoHANbHBIX aHHBIX HE MOXET OTKa3bIBaThCA OT CBOUX TPaB Ha
3aIIUTy JIMYHOW U CEMEHHOW TAHBI.

3.1.6. 3amura nepcoHalbHBIX IaHHBIX OCYIIECTBISAETCS OpraHU3aluell 3a cuer ee
COOCTBEHHBIX CPEJICTB.

3.1.7. HemomycTUMOCTh 3710ynOTpeOJIeHUs] MPaBOM Ipu 00pabOTKe M IMPEIOCTaBICHUU
MEPCOHAIBHBIX JaHHBIX.

3.2. 3amuTa NepCcOHANbHBIX JAHHBIX B OPraHU3aLUN OCYILIECTBIIAECTCS B LEJISIX:

3.2.1. TlpenoTBpaiieHusi YTEUKH, XWILECHUS, YTpPaThl, WUCKAXKCHHS, MOIIEIKH W HHBIX
HEMpPaBOMEPHBIX ACUCTBUI ¢ HHPOpMaLKel, COCTABIISIONIEH TepCOHANIbHBIC JaHHBIE;

3.2.2. llpenotBpamienus yrpo3 6€30mMacHOCTH JUYHOCTH PAOOTHHUKA, YWICHOB €ro CEMbH, a
TaKXe 00IIecTBa M roCy1apcTBa B LIETIOM.

3.2.3. 3amuTbhl KOHCTUTYIIMOHHBIX MpaB TpaxJaH Ha COXPAaHECHHE JIMYHOW TaWHBI W
KOH(UICHIIMATLHOCTH TIEPCOHANBHBIX JaHHBIX, UMEIOIIUXCS B MHPOPMAITMOHHBIX CHCTEMax U
COXpAHEHUS TATHBI.

3.2.4. ObecnieyeHne mpaB paOOTHUKOB B 00JIACTH IMEPCOHATBHBIX TaHHBIX.

3.2.5. OGecreueHus: COXpaHHOCTH UMYIIIECTBA OPTaHU3AINHA U PAOOTHHUKOB.

3.3. MeToap! ¥ criocOObI 3alIUThI TEPCOHABHBIX JIaHHBIX B MH(POPMAIIMOHHBIX CHCTEMax
MEPCOHAIBHBIX JAHHBIX OCYIIECTBISIOTCS B COOTBETCTBUM C IMOcTaHOBJIeHHeM [IpaBuTenbcTBa
P® or 01.11.2012 Ne 1119 "O6 yrtBepkaeHun TpeOOBaHUN K 3alIUTE MEPCOHAIBHBIX JTAHHBIX
pu ux 00paboTke B MHPOPMAITMOHHBIX CUCTEMaX MEpCOHaIbHBIX AaHHBIX'", mprukazoM OCTOK
or 18.02.2013 Ne 21 "OOG yrtBepxkaenuun CocraBa M COACpKAHUS OPTaHU3AUOHHBIX H
TEXHUYECKUX MEp MO 00eCreyeHu0 Oe30IacHOCTH MePCOHANBHBIX JAaHHBIX MPH UX 00paboTKe B
WH(OPMAIIMOHHBIX CHCTEMaX MEePCOHANBHBIX JTaHHBIX .

K Takum Mepam oTHOCATCS:

- uAeHTU(UKAIMS U ayTeHTH(PUKaLUs CyObEKTOB JIOCTYIa U 00BbEKTOB JIOCTYIIA;

- YOpaBlieHUE OCTYIIOM CYOBEKTOB JOCTYyMa K 00bEKTaM JI0CTYIa;

- OrpaHUYEHHE MPOTPAMMHOMN CPEJIbl;



- 3amMTa MAIIWHHBIX HOCUTeNed wWHPOpMAIMK, HAa KOTOPBIX XpaHATCA W (WJIN)
00pabaTbIBatOTCS EPCOHATILHBIC TaHHBIE;

- perucTpanus CoOObITHI 6€30MacHOCTH;

- QHTUBUPYCHAs 3alUTa;

- obHapyxeHue (IpenoTBpaIlCHIE) BTOPKEHU;

- KOHTPOJIb (aHaJ'II/IB) 3alMUIICHHOCTH NTCPCOHAJIBHBIX JAHHBIX;

- obecrieyeHue 1eI0CTHOCTH HH(OPMALIMOHHON CUCTEMBI M IIEPCOHATIBHBIX TaHHBIX;

- OGGCHGLIGHI/IG AOCTYITHOCTH NICPCOHAJIbHBIX JAHHBIX;

- 3alllMTa CPebl BUPTYyaIU3aliy;

- 3alUTa TCXHUYCCKUX CPCACTB,

- 3a1KTa THGOPMAITMOHHOMN CHUCTEMBI, €€ CPECTB, CUCTEM CBS3H U MEpelaul JaHHbBIX;

- BBIBJICHHE WHIUACHTOB (OJHOTO COOBITHSI WJIM TPYMIbI COOBITHIi), KOTOPbIE MOTYT
MIPUBECTH K COOSIM MJIM HAPYIICHHUIO (PYHKITMOHUPOBAHMS WH(DOPMAITMOHHOW CUCTEMBI U (WJTH) K
BO3HUKHOBEHHIO yTPpo3 0€30MacHOCTH NMEPCOHAIBHBIX JaHHBIX, U PEarupoOBaHUE HA HUX;

- ympaBieHue KoHpurypanueil MHGOPMAIMOHHONM CHCTEMbI M CHCTEMbl 3alUThI
NEPCOHAIBHBIX TaHHBIX.

3.4. Opranu3anusi IPUHUMAET CJICYIOIIME MEPHI 1O 3aIIUTE NEPCOHATBHBIX TAHHBIX:

- pa3paboTKa HOPM O 3alIUTE EPCOHATBHBIX JaHHBIX;

- OllpenesyieHHe M 3aKpeIUIeHHEe MepedHs MHPOpPMAaIlMH, COCTAaBIISIONICH MepCOHaIbHbIE
JIaHHLIC;

- OrpaHHYeHHE JAOCTyNna K HH(OpPMalMM, COCTABISIONIEH IEPCOHATIBHBIE NaHHBIE,
MOCPEACTBOM YCTAaHOBIICHUS MOpsiKa oOpaiieHus ¢ 3Toi mHpopManueld U KOHTPOIS 3a €ro
COOJIIOCHHUEM;

- BeIEHUE YyueTa JMI, NOJYYMBIIUX JOCTYyl K HWH(OpPMAIMH, COCTaBIISIOIIEH
MIePCOHAJIbHBIC JIAaHHBIE, U (WJIM) JIMI], KOTOPhIM Takas WHQpopManus Oblaa MpeaocTaBlieHa WA
nepeaaHa;

- 3aKJIFOYEHUE C JTUIaMH, TIOJYYUBIIUMH JOCTYI K MEPCOHATIBHBIM JIaHHBIM, TPYIOBBIX U
IpaXkIaHCKO-IIPAaBOBBIX JOTOBOPOB, COTJIAIICHUH O COXpaHEHHH KOH(PUICHIINATLHOCTH;

- HaHeceHue rpudoB KOHPHUACHITMATHPHOCTH Ha MaTEpPHAIbHBIC HOCUTEIH (IOKYMEHTHI),
coJieprkarire HHGOpPMAIIHIO, COCTABIISIONIYIO IEPCOHANBHBIE TaHHEIC,

- o0yueHue U MpoBepKa 3HAHUN HOPM U TpeOOBaHWU B 00JACTH 3alUTHI TEPCOHATBHBIX
JaHHBIX;

- OpraHu3alus U BeieHHe KOH(UIEHIINAIBHOTO JIeJI0IPOU3BOJICTBA;

- IMPUMCHCHUC CpCACTB U MCTOIAOB TEXHUYECKOU 3alllUThI KOHq)I/I,Z[GHI_II/Ia.HBHOCTI/I
uH(popMalun (ycTaHaBnuBaeT 3aMKH, pEeIIeTKH, pa3IuyHbIe MEXaHUYECKUE,
DIIEKTPOMEXAHUYECKHE U ICKTPOHHBIC YCTPOWCTBA OXPAHBI).

3.5. JIuma, o6s13aHHBIE 00€CTIeunBaTh KOH(UICHIINATLHOCTh IEPCOHAIIBHBIX TAHHBIX.

3.5.1. Hnua, HMCIOIUC NOCTYII K ICPCOHAJIBHBIM JAaHHBIM, W JIMlld, OTBCTCTBCHHBIC 3a UX
00paboTKy IOJKHBI NMPUHUMATh MEpbI, MPEMSITCTBYIOUINE O3HAKOMIICHHIO C IMEPCOHAIbHBIMU
JaHHBIMHU JIWII, HC UMCIOIUX NOCTYIa K ICPCOHAJIbHBIM JaHHBIM.

3.5.2. K numam, 06s3aHHBIM 00€CTIeunTh KOH(DHUICHIIMATIBHOCTh TIEPCOHATBHBIX JaHHBIX,
OTHOCATCS: PYKOBOAMTENIb OPraHU3alUH, PYKOBOAUTENIM CTPYKTYPHBIX IOAPA3ICIICHUN,
ceKkperapd, paOOTHUKH KaJpOBOW  CIYKObI, OyXraaTepuu W JPYTUX CTPYKTYPHBIX
NOJpa3/IeIeHUil, OCYUIECTBISIOMINX IOIy4YeHHe, 0OpaboTKy, XpaHEHHE, HCIIOJIIb30BaHHE H
nepegavy NepCcoHaNbHbBIX JaHHbBIX.

KOHerTHBIﬁ MEpCUCHb JIMI, MDOJy4dYaromux [JOCTyll K IMICPCOHAJIBHBIM JdHHBIM H
OCYHIECTBIISIOIUM HX 00pabOTKy, yTBEpKAAe€TCAd MPHUKA30M JUPEKTOpa M XPAaHUTCSA B OTIEIE
KaJpoB. B mpukase onpenensroTcs OCHOBaHUS U LIEIH MOTYYeHHUS U 00pabOTKH MepCOHATbHBIX
TaHHBIX, CPOKH HCIOJIb30BaHUS, YCIOBUS U Jpyrue TpedoBaHus. JloCTyn K MHepCOHATbHBIM
JaHHBIM OCYIICCTBJIACTCS TOJIBKO ITOCJIC NPOXOXKIACHUA IMTPOLCAYPHI JOITyCKa, OHpeHGHGHHOﬁ B II.
3.5.3. gactosmiero Ilomoxenust.



PykoBonutenu CTpyKTYypHBIX TOApa3/eieHuil BOpaBe IMOJdydaTb U 00pabaThIBAaTh
MEPCOHABHBIE JTAHHBIC, Kacaloulruecsi pabOTHUKOB CTPYKTYPHOTO MOAPA3IEICHUS IO BOIIPOcaM
BBITMIOJTHEHUS UX TPYAOBOM (PYHKIIMH.

3.5.3. Jlonmyck K KOH(pUACHIIMATHHBIM IEPCOHAIBHBIM JIAHHBIM BKJTFOYAET B CEOS:

3.5.3.1. O3nakomiieHHE paOOTHUKA C 3aKOHOJATEILCTBOM O 3alllUTE MEPCOHATBHBIX
JAaHHBIX, B TOM 4YHCJC JIMYHOM, CEMEHMHOH M WHOM TaiiHbl, 00 OTBETCTBEHHOCTH 3a €ro
HapylIeHHEe M JIOKaJbHBIMH HOPMATHBHBIMH aKTaMU OpraHU3alMyd B O0O0JACTH 3allUThI
MEPCOHANBHBIX JTAHHBIX;

3.5.3.2. Ilpunarue paOOTHUKOM OOS3aHHOCTH IO COOJIIOJACHHUIO KOH(MUICHIINATLHOCTH
MEPCOHAIBHBIX JaHHBIX, K KOTOPBIM MOTYYaeT TOCTYII;

3.5.3.3. Ilpunstne paOOTHUKOM OOS3aHHOCTEH IO HEpPa3TJAIICHUIO CBEICHHI
KOH(UICHIIMATLHOTO XapakTepa TOcie MPEKpalleHus] TPYIOBBIX OTHOIICHWH Ha TEpPUOJ
NEeHCTBUS pexnuMa KOHPHUIEHINATbHOCTH TaHHBIX CBEACHMUIA;

3.5.3.4. CoOmonenne pabOTHUKOM TpeOOBaHUN TIO 3amuTe KOHQPHUACHIHUATHHON
nHpopmanuu;

3.54. C nunamu, DOJYYalOIMMU  JOCTYNl K TMEPCOHANBHBIM  JaHHBIM U
OCYHIECTBIISIOIUMHU 00pabOTKy MEePCOHANIbHBIX AAHHBIX, 3aKIIOYAIOTCS TPYAOBbIE JOTOBOPHI U
(unM) OTIONHUTENBHBIC COTJIAIICHHS] K TPYIOBBIM JIOTOBOpaM C YCJIOBHEM 00 oOecrmeueHuun
KOH(UICHIIMATBHOCTY MEPCOHABHBIX JaHHBIX.

Ecnu BeimonHeHne paboThl CBA3aHO € AOCTYNOM K KOH(HUACHIMATbHOW MHpOpMaLUH, a
JIMI0 OTKA3bIBAETCS OT MPHUHATHS Ha ce0s 00s13aHHOCTEN MO0 COXPAaHEHUIO KOH(UICHIIMATbHOCTH
CBEJICHUM, TPYIOBOM JOIOBOP HE 3aKJIF0YACTCS.

Jlutia, TpymoBbie OO0S3aHHOCTH KOTOPBIX HE CBsI3aHBI ¢ 0OpPaOOTKOW MEepCOHATBHBIX
JMAHHBIX, MOTYT OBITh JOMYIICHBI K TEPCOHAIBHBIM JaHHBIM TOJBKO C WX HUCHBMEHHOTO
coryiacus.

B cnyuae cmydaitHOTO MOTy4YeHUS TEPCOHAIBHBIX JAHHBIX HEYMOJTHOMOYECHHBIM JIUIIOM,
C HHUM 3aKJIOYaeTcsi corjiameHue o0 obecredyeHHH KOH(PUACHUHUAIbHOCTH MOJyYEHHBIX
MEPCOHAITBHBIX JTAaHHBIX. YMBbINIIEHHOE MOJTyYeHUe MEePCOHATBHBIX TAHHBIX
HEYTOJTHOMOYEHHBIMH JIMLAMHU SBIIIETCS OCHOBAHHMEM JJIsi MPHUBJICUEHUS K OTBETCTBEHHOCTH,
PEyCMOTPEHHOHN 3aKOHOIaTEIbCTBOM.

CBoeBpeMEHHOE ¥ TPAaBOMEPHOE 3aKJIIOUYEHHE JOrOBOPOB U  COrJIalleHuid 00
obOecrieueHU KOH(HICHIIMATBHOCTH TEPCOHANBHBIX TaHHBIX oO0ecreunBaeTcsi paboTHUKAMU
OTJIeNna KaJipoB.

3.6. I'pudsl KOHPUACHIINATHLHOCTH.

3.6.1. Ha wmarepuanbHble HOCHTEIM TIEPCOHAIBHBIX JAHHBIX HAHOCATCA TPHUBI
koH(puaeHmansHocTy: "Kornpuaenuuanpao" u "Ocobo koHbUaeHITHAIEHO".

3.6.2. TIpud "Ocobo xkoHIUAEHIIMATHLHO" HWMEIOT CHEIUAIbHBIE  KaTeTOpHH
MEPCOHANBHBIX JIAHHBIX U TEPCOHANBHBIC JaHHBIC, COCTABIISIONINE KAKYIO-JTHOO OXPaHSIEMYIO
3aKOHOM TaiiHy (JIMUHYIO, CEMEHHYIO U UHYIO).

3.6.3. TIpud "KoudumenmmampHo" Ha Bce OCTalbHbe KOHQUICHIMAILHBIC
NePCOHAIbHBIE TAHHBIE.

3.7. IlpoBenenue oOydeHus: U MPOBEPKH 3HAHUI HOPM U TpeOOBAaHUI B 00JIACTH 3aILUTHI
MEPCOHAIBHBIX JaHHBIX.

3.7.1. OOyueHue W TpoBepKa 3HAHWK B OOJACTH 3alIUTHI TMEPCOHATBHBIX JTAHHBIX
OCYIIECTBIISIETCS] HE PeXe OJHOI0 pas3a B rol.

3.7.2. BHeoyepenHoe OOy4eHHE M TPOBEpPKA 3HAHUI NPOBOIUTCA NPH H3MEHEHUU
3aKOHOJATEIbCTBA B OOJACTH 3alUThl MEPCOHANbHBIX 3HAHUI W BHECEHUM HW3MEHEHUH U
JOTIONTHEHUN B JIOKAJIBbHBIE HOPMATHUBHBIC aKTHl OpraHU3alldd [0 BOIMpOCaM 3allUTHl U
00pabOTKH MEPCOHATILHBIX JIAHHBIX.

3.7.3. OOyuenue u mpoBepKa 3HAHUM PAOOTHUKAMH HOPM U TpeOOBAHUU IO 3alIUTE
MEPCOHAIBHBIX JIaHHBIX MPOBOAUTCS MPU HEMOCPEACTBEHHOM Y4YaCTUHU IMPEICTaBUTEIHHOIO
oprana pabOTHUKOB (TIPU €T0 HATTUYUH).



3.7.4. Otka3 pabOTHUKA OT TMPOXOXKIACHHS OOyUYEeHHUs W TPOBEPKH 3HAHUK B 00JaCTH
3aIIUTHl TIEPCOHANBHBIX JTAHHBIX SBISCTCS OCHOBAaHUEM [UIsl MPUMEHEHHS TUCIUIUIMHAPHOTO
B3BICKAHMUS.

3.8. Opranuzanus u BeJileHHE KOHPHUICHIINATBLHOTO IeT0NPON3BOICTBA.

3.8.1. Bce moxkymeHTHI, cojepikaniue KOH(DHUACHIIMAIbHBIC IEPCOHAIBHBIC TaHHBIE,
JOJKHBI COXPAHATHCA B PEXKUME KOHOUICHIMATLHOCTH M OBITH JOCTYMHBIMH TOJBKO TEM
JUIaM, KOTOpbIE UMEIOT JIOMYCK K TAKUM CBEJEHHSIM B CHITy UCIIOJHEHHUS UMHU CBOUX TPYAOBBIX
oOs3anHOCTed. OpraHuzanusi KOH(UIESHIIMAILHOTO JEJIOMPOU3BOJICTBA JIOJDKHA HCKIIOYATh
03HAKOMJICHHE C KOHPUACHINATbHON HH(POpMaIUEil MHBIX JIUII, HE UMEIOIINX TaKOTO JI0CTYyIIA.

3.8.2. Ha xoH(uIeHIINANBHBIX TOKyMEHTaX:

- crautrcsa tpud "Konbumennuansao" u "Crporo koH(puIeHIHMATILHO" B TIPaBOM
BEPXHEM YTITy TIEPBOTO JIMCTA C YKa3aHUEM HOMepa dK3eMIUIpa;

- YKa3bIBaeTCsl KOJIMYECTBO FK3EMIUISIPOB (Ha JOKYMEHTE, MOIINBAEMOM B JI€TI0) U MECTO
HAXO0XJICHUS KaKIOTO U3 HUX, MOANUCH U OTMETKa 00 MCTIOTHEHUH;

- YKa3bIBaIOTCSl JIOJDKHOCTHBIE JIMLA, YIOJHOMOYEHHBIE HCIIONb30BATh JIAHHBIN
JOKYMEHT, TIOJITUCH U J]aTa TUpeKTopa (Ha 000poTe TUCTa TOKYMEHTA).

3.8.3. [Ipukazom Ha3HAYAETCs JIUII0, OTBETCTBEHHOE 3a YYET, XPAHEHHUE U UCIIOJIb30BaHUE
KOH(UICHIMABLHBIX TMEPCOHANBHBIX NaHHBIX. [loAMHMCAaHHBIE TOKYMEHTHI MepeNalTcs s
perucTpamuu J0JKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a MX yuerT.

3.8.4. [IBwxenue pgokymeHtoB ¢ rpudom "Kondunenumamsuo" wu  "Crporo
KOH(GUICHIMATBHO" TOKHO OTpa)XkaThCsl B KypHale ydeTa IBHKEHUS KOH(UIEHIHATIbHBIX
JIOKYMEHTOB.

[Ipu BbIaue MOKYMEHTOB, COJAEP)KALIUX KOH(UACHIMAIbHBIE MEPCOHANbHBIE JAaHHBIE,
JUIO BIIpaBe MCMOJIb30BaTh UX B TEYCHHE CPOKA, HEOOXOIUMOTO NSl BRIMOJHEHUS PabOTHhI, TIO
UCTEUYEHUU KOTOpOro OHU Bo3BpamaioTcs. Ilepemaya JOKYMEHTOB MPOM3BOAMTCA C
00s13aTeNBHOM 3aMKChI0 B )KypHAJE y4eTa JBUKCHHSL.

3.8.5. Ilpu pabote Cc AOKyMEHTaMH, COJAEpXAIIMMHU KOH(PHUIACHIIMAIbHBIC CBEICHMUS,
3arpenaercs:

- IeNaTh BBIMUCKU 0€3 COOTBETCTBYIOLIETO pa3pelIeHUs TUPEKTOPa;

- 3HAKOMHUTH KOH()HIEHITNATBHBIMHU TOKyMEHTAMH HEYTIOJTHOMOYEHHBIX JIHII,

- HCHOJb30BaTh HHGOPMALMIO M3 TaKUX JOKYMEHTOB B OTKPBITBIX COOOLICHHSX,
JOKJIa[IaX, IEPETHUCKe, PEKIAMHBIX U3/IaHUAX;

- IPEOCTABIISATH CBOM KOMIIBIOTED ISl paOOTHI JPyTUM pabOTHHUKAM;

- ocraBiATh 0e3 MpPUCMOTpa Ha pabodyeM MecTe KOH(UICHLIMAIbHBIE JIOKYMEHTHI,
BKJIFOUEHHBI KOMIIBIOTED.

3.8.6. Ilpm yBONBHEHWUU COTPYJAHHKA, OTBETCTBEHHOTO 3a KOH(HUIACHIHUAILHBIC
JIOKYMEHTBI, OCYLIECTBIIICTCS UX Mepeiaya MPU COCTABICHUH aKTa MpueMa-CIauu.

3.9. Opranmzanus myOJIMKyeT WIM WHBIM 00pa3oM oOOecCredrnBaeT HEOTPaHHYCHHBIH
JOCTYH K JTOKYMEHTY, OIPEIEIIAIONIEMY €ro MOJIUTUKY B OTHOIIEHUH 00pabOTKH MEPCOHAIbHBIX
JTAHHBIX, K CBEJICHUSIM O PEaIn3yeMbIX TPEOOBAHMSIX K 3aIIUTE TIEPCOHAIBHBIX TaHHBIX.

4. OBPABOTKA IIEPCOHAJIBHBIX TAHHBbIX

4.1. Lenu o6pabOTKM NEPCOHANBHBIX IaHHBIX B OPraHU3aIUH.

4.1.1. lensamu 06pabOTKH MEPCOHATBHBIX JaHHBIX PAOOTHUKOB OPTaHU3AIUH SBIISFOTCS:

- cozieiicTBUe pabOTHUKAM B TPYAOYCTPOHCTBE, 00YUYSCHUH U MPOIBMIKEHUH T10 CITYkKOe;

- obecrnieyeHue JIMYHON 0€301aCHOCTH PaOOTHHKOB;

- KOHTPOJIb KOJTMYECTBA U Ka4eCTBA BBHIOJIHIEMOMN paboTHI;

- obecrieyeHre COXpaHHOCTH UMYIIIECTBA;

- oopmieHre TPYJOBBIX OTHOIICHWH, NMEPEBOJOB HA JPYTyI0 paboOTy M MpEeKpalleHus
TPYAOBBIX OTHOLICHHMIA;

- oruIaTa Tpyaa;



- TMpeAoCTaBi€HHE YCJIOBUA Tpylda, TapaHTHH U JBrOT, HPEIyCMOTPEHHBIX
HOPMAaTUBHBIMUA IPABOBBIMU AKTaMH, KOJUICKTUBHBIM JOTOBOpOM (TIpU €ro HaJW4uu),
COTJIAILIEHUSIMU, JIOKATbHBIMU HOPMAaTUBHBIMU aKTaMU, TPYIOBBIMH JJOTOBOPaMHU;

- obecnieueHme 6e30MacHBIX YCIOBHM TPYAa;

- ¢hopMupoBaHue rpaduka OTIMyCKOB, IPEAOCTABICHHUE TONOJHUTENBHBIX THEH OTAbIXa U
T.IL.

4.1.2. llensamu 06pabOTKH MEPCOHATBHBIX JaHHBIX KJIIMEHTOB, KOHTPAreHTOB SIBIISFOTCSI:

- OCYIIECTBJICHUE OpraHU3alMK CBOCH JEATEIbHOCTH;

- OKa3aHHE yCIIyT KIUEHTaM;

- BBITMIOJIHEHHUE YCIIOBHH JJOTOBOPOB C KOHTPAreHTaMH.

4.2. TpeboBaHus K 00pabOTKE MEPCOHATBHBIX TAHHBIX.

4.2.1. OOpaboTka TNEpPCOHAIBHBIX MAHHBIX OCYIIECTBISETCS C COIJIacHs CyObeKTa
MEPCOHAIBHBIX JaHHBIX Ha 00pabOTKY €ro MepcoHaIbHBIX TaHHBIX.

4.2.2. TluceMeHHOe coryacue paboTHMKa Ha 00pabOTKYy NEpCOHAIbHBIX JaHHBIX
BKJIIOUYAET B ceOsi:

- HAUMEHOBAaHME U IOPUIMUYECKUI afpec paboToaarens;

- (¢amunuio, wWMsA, OTYECTBO, aapec CcyObekTa (pabOTHWKA), JIOKYMEHTHI,
yIOCTOBEPSIOLINE JTUYHOCTh (HOMEp, CBEIEHHS O JaTe BbIJAud JAOKYMEHTa U BBIJABILEM €Tro
oprase);

- LIeJb U c110c00 00paboTKH NMepCOHATBHBIX JaHHBIX;

- IepeYeHb JaHHBIX, HA 00pa0O0TKY KOTOPBIX JACTCSI COTJIACHE;

- IepeYeHb JCWCTBUH, Ha COBEpUICHUE KOTOPBIX JaeTCsl Coriacue;

- CPOK, B TE€YEHHE KOTOPOTO JIEUCTBYET COTIacHe, MOPsI0K €ro OT3hIBa.

B oTHOmEHMM HECOBEPUICHHOJNETHHX pabOTHHKOB corjacue Ha 00paboTKy
MEPCOHAIBHBIX JaHHBIX AIOT POAUTENH, ONEKYHbI WM MTONEUNUTENH.

4.2.3. OOpaboTka TMEpPCOHANBHBIX JMJAaHHBIX 0€3 coryacus WX CyOBeKTa MOXKET
OCYIIECTBIISITHCS B CIIEAYIOMIMX CIIydasX:

- B CTATUCTUYECKUX WJIM WHBIX MCCIIEOBATEIbCKUX LIETSIX MPU YCIOBUHU 00s3aTEIHLHOTO
00e3TMYrBaHMs IEPCOHATIBHBIX TaHHBIX;

- S 3alUTHI KU3HM, 3/I0pPOBbSI WJIM HMHBIX XM3HEHHO BA)XKHBIX HWHTEPECOB CyOBEKTa
NEPCOHAIBHBIX JIAaHHBIX, €CIU TOJlyuYeHHE CoIylacus CyObeKTa MepCOHANIbHBIX JIaHHBIX
HEBO3MOXKHO;

- €CJIM JIOCTYI HEOIPaHWYEHHOI'0 Kpyra JIMI[ K NEpCOHAIbHBIM JIaHHBIM IPEeI0CTaBIICH
CyOBEKTOM TEpPCOHAIBHBIX JAaHHBIX OO MO ero npockde (OOIIEAOCTYIHBIE NEPCOHATbHbIC
JAaHHBIC);

- €CIM TepCOHAIbHBIE JaHHBIE MOJUIeXKAT ONMYOJMKOBAaHHIO WINM 00s3aTelbHOMY
PaCKpBITHIO B COOTBETCTBUU C (peiepalibHbIM 3aKOHOM;

- B JIp. CIy4Yasix, IPelyCMOTPEHHBIX 3aKOHOATEILCTBOM.

4.2.4. O6paboTKa TEPCOHATBHBIX JTaHHBIX KIMEHTOB, KOHTPAreHTOB W PAOOTHHUKOB B
LENAX MPOBMKEHHUSI TOBApOB, PadOT M YCIyr OpraHW3alMyd Ha PBIHKE IMOCPEACTBOM IPSIMBIX
KOHTAKTOB C MMOTEHIIMAILHBIMU MTOTPEOUTENSIMU C TIOMOILBIO CPE/ICTB CBSA3H JI0IYCKAETCs TOJIBKO
[pY HAJIMYUH TPEABAPUTEIHHOIO COTIacusi CyObeKTa MepCOHANBHBIX JaHHBIX, 0(OPMIIEHHOTO B
nucbMeHHOUW ¢opme. [lo TpeOGoBaHMIO CyOBEKTa NEPCOHANBHBIX MaHHBIX OOpabOTKa ero
NEPCOHANBHBIX JAHHBIX B YKa3aHHBIX LEJNAX MPEKpPaIIaeTcsi ¢ MOMEHTa IMOJNyYCHHS
COOTBETCTBYIOIIETO TPEOOBAHUSI.

4.2.5. O0paboTKa nepcoHaIbHBIX TaHHBIX HE JJOJDKHA MPUBOIUTH K JUCKPUMHUHALIUY TIPU
3aKJIIOUEHUU TPYJIOBOTO JOTOBOpA, MEpPEBOJAaX Ha JPYryi paboTy WM MpU MpeKpalieHuu
TPYIOBBIX OTHOILICHU.

4.3. Tlony4yeHre nepCcoOHATbHBIX JAHHBIX.

4.3.1. Opranu3anusi NpH OCYLIECTBICHUM CBOCH JEATEIBHOCTH BIIPaBe IOIYy4aTh
NEpPCOHAIbHBIE JaHHbIE B TMOPSAKE, MPEIyCMOTPEHHOM 3aKOHOAATEIbCTBOM M HACTOSIIUM
ITonoxxenuem:



4.3.1.1. O06beM ® cojAep)KaHHWE IIOTYyYaeMbIX CBEICHUM JOJDKEH COOTBETCTBOBATh
Koncruryuuu PO u dpenepanbHbIM 3aKOHAM.

4.3.1.2. TlepcoHasbHBIC JTaHHBIE MOTYT OBITh TOJIYYEHBI TOJBKO y CaMOTO CyOBbeKTa
MEPCOHATBHBIX JaHHBIX.

4.3.1.3. IlonyunuTh mNEpCOHANBHBIE MAaHHBIE Y TPETHErO JIHMIA MOXKHO TOJBKO C
NUCHMEHHOTO COTJIacHsl CyObeKTa, eI HEBO3MOXKHO MOJIYYUTh MH(POPMAIIUIO Y HETO CaMoro B
NnopsiiKe, NpeaycMOTpeHHOM 1. 4.3.2. HacTosiuero [lomoxeHus.

4.3.1.4. He nomyckaeTcsi MpUHATHAE PELICHUM, 3aTPparuBaloOUX MHTEPEChl CyObeKTa, Ha
OCHOBE [IaHHBIX, I[IOJIYUEHHBIX MCKIIIOUUTEIbHO B peE3yJbTaTe HUX AaBTOMAaTU3MPOBAHHOU
00pabOTKU WK SJIEKTPOHHOTO TOJTyUEHHSL.

4.3.2. 1151 MoydeHus IePCOHABHBIX JTAHHBIX OT TPEThUX JIUIl HEOOXOAMMO YBEIOMHTH
CyObeKTa B MUCHbMEHHOW (OpME O TOIYYEHUH CBEICHUI y TpeTheil CTOPOHBI, C yKa3aHHUEM
Henel TMOJy4YyeHUs M HMX MPaBOBBIX OCHOBAHMM, MpeInojaraéMblX HMCTOYHHMKAX M crocodax
MOJIyYEHUS IEPCOHAIBHBIX JAHHBIX, O XapaKTepe MOISKAIINX MOJIYYECHUIO CBECHUI, O MpaBax
cyOBeKTa M MOCIEICTBUSAX OTKa3a 1aTh MUCbMEHHOE COTJIacUe Ha MOJIyYeHHUE CBEJCHHUIA.

4.3.3. [lomyueHne NepCcOHAIBHBIX JAHHBIX PAOOTHHUKOB.

4.3.3.1. Tlpu TpyAaoyCTpOWCTBE B OPTaHHU3ALUIO OT CyOBEeKTa MOTYT OBITh 3aTpeOOBaHbI
TOJIBKO T€ JOKYMEHTHI M CBEIEHHS, KOTOpbIe MPEIyCMOTPEHHBIE 3aKOHOM M HEOOXOIUMBI B
CBSI3M C BBITIOJTHEHUEM PaOOTHI.

[Ipu 3aKiI04eHUH TPYAOBOTO JOroBOopa CyOBEKT MOJDKEH IPEeIOCTaBUTh: MACHOPT,
TPYIOBYIO KHHUXKY, CTPAaXOBOE€ CBHUJETEIHCTBO 00S3aTENbHOTO MEHCHOHHOTO CTPaxOBaHMUS,
JOKYMEHTBI BOMHCKOTO yueTa ()i BOEHHOOOSI3aHHBIX ).

Ecmm pabGora TpebyeT Hamuuus OMNPEACICHHOTO YPOBHA M BHAa 0Opa3OBaHHS
00s13aTeNbHBIM SIBIISIETCS TIPEIOCTAaBIICHNE NOKyMeHTa 00 oOpa3oBanuu. [lpu mocTymieHun Ha
paboTy mepBble TPyOBasi KHMXKKA U CTPaXOBOE CBHJIETENHCTBO 00S3aTENbHOTO MEHCHOHHOTO
CTpaxoBaHUs 0O(OPMIISIOTCS OPTaHU3AIUCH.

[Ipu 3axiroueHUU TPYAOBOrO JOroBopa (QopMHUpPYETCS JIUYHOE Jesio pabOTHHKA, B
KOTOpPOE MOAIIMBAIOTCA KOMUHU MPEIOCTAaBICHHBIX TOKYMEHTOB. B NHUYHYIO0 KapTOUYKY BHOCSITCS
CBEZICHMUSI, IIPEIOCTABICHHbIE PAOOTHUKOM.

4.3.3.2. O6paboTka cBeneHU 0 paboTHUKE (OEpeMEHHOCTh, MHBAUIHOCTh, BPEMECHHAS
HETPYAOCHOCOOHOCTh, OOy4YeHHEe B y4eOHBIX 3aBEACHUSX HAuyalbHOTO, CPEIHEr0 MU BBHICILIErO
npo¢ecCHOHATBLHOTO 00pa30BaHMsl, WICHCTBA B PO COI03HON OpraHU3aliy U Ap.) U YICHaX ero
CeMbH (HaIMYUEe HECOBEPIIEHHOJNETHUX JIeTel, OOJBHBIX YICHOB CEMbH, KOTOPbIE HYXKAAIOTCS B
yXo/€ U Jp.) JOMYCKAeTCs UCKIIOUUTENBHO ISl IPEIOCTAaBICHUSI pAaOOTHUKY MPEIOCTABICHUS
rapaHTui, KOMIIEHCAIlM U Jp. JIbIOT, MPEAyCMOTPEHHBIX TPYAOBBIM 3aKOHOIATEIbCTBOM,
KOJUIEKTUBHBIM JOTOBOPOM, COTJIANIEHUEM, JIOKaJTbHBIM HOPMATHBHBIM aKTOM WJIHA TPYIOBBIM
JTIOTOBOPOM.

[IpeaycMoTpeHHBIE 3aKOHOJATEIBCTBOM TapaHTHUM M KOMIIEHCALIMM TPEI0CTaBISIOTCS
nocie MoJy4YeHHs] OpraHu3alreld COOTBETCTBYIONIENH HH(OpMaIUK.

4.3.3.3. [lonmyueHne cBeIEHH O COCTOSIHUM 30POBbs paOOTHHKA JOMYCKAETCS TOJIBKO B
CBSI3M C OCYIIECTBICHHMEM PAOOTHUKOM €ro TPyJOoBOW (YHKIMH U B LENSX 3aLIUTHI KU3HU U
3I0pOBbSI PAOOTHUKOB OpPTaHH3AIUS U MPEJOCTABICHUS TapaHTUN, KOMIIEHCAIIUN U Jp. JBTOT,
MPEyCMOTPEHHBIX TPYJIOBBIM 3aKOHOJATELCTBOM, KOJIIEKTUBHBIM JIOTOBOPOM, COTJIAIICHUEM,
JIOKQJIbHBIM HOPMATUBHBIM aKTOM HUJIU TPYIAOBBIM JOTOBOPOM, & HMEHHO:

1) npu mpoxoXKACHUH 00S3aTeNbHBIX MPEIBAPUTEIbHBIX, TEPUOANUECKUX OUYEPETHBIX U
BHEOYEPETHBIX MEIUIIMHCKUX OCMOTPOB M MCUXUATPUUYECKUX OCBUJIETEIHCTBOBAHUN B ClIydasX,
NpeayCMOTpeHHBIX CT. 69, 213 TpynoBoro koaekca P® u MHBIMU HOPMAaTUBHBIMHU MTPABOBBIMHU
aKTaMu;

2) 0 mepuoiax BpeMEHHOW HETPYA0CTIOCOOHOCTH PabOTHHUKA;

3) 00 yXyOIIEHUU COCTOSIHHSI 3I0POBbS, TIOTYYCHUH TPABMbI, YBEUbsl IMPU HECUYACTHOM
CiIydae Ha TPOU3BOJICTBE WIIH MPOGeCcCHOHATHLHOM 3a00JICBaHNH;



4) 00 yXyIIIeHUH COCTOSIHUS 30pOBbsl paOOTHHKA WIJIM YJIEHOB €T0 CEMbH, BIEKYIIEM 32
co0oif HEOoOXOIMMOCTh TepeBOJa, M3MEHEHHUs pabodero BpEeMEHH, NMPEKpPAaIICHUs TPYA0BOTO
JIOTOBODA;

5) 00 MHBANHIHOCTH PAOOTHUKA U (WUJTH) YWICHOB €T0 CEMbH,

6) 0 6epeMEHHOCTH KCHIIMHBI.

4.3.3.4. Ilo nuCbMEHHOMY 3asIBJIICHUIO PA0OOTHUKA HE MO3/HEE TPeX pabounx IHEH co aHs
noJayu 3asBJICHUS €My JOJDKHBI OBITH NMPEAOCTABJICHBI HaAJeXaluM o0pa3oM 3aBepeHHbIE
KOIMUU JIOKYMEHTOB, CBSI3aHHBIX PabOTOM.

4.3.3.5. Ilpu BbImade 3apabOTHOM TUIATBI PAOOTHHUKY B Kacce OpraHU3alUu He
JIOITYCKAeTCsl 03HAKOMJICHHE pa0OTHUKA ¢ MHGpOpMAIUE 0 pa3Mepe BBITUIAT, MIPUYUTAIONIUXCS
JIpYTUM pabOTHUKAM.

4.3.3.6. PaboTHUK CITy>KObI O€30MTaCHOCTH M OXPaHbl, OCYLIECTBISIOMNN JIeKYypPCTBO Ha
ciy’keOHOM BXOJle¢ BIIpaBe IMPEIOCTaBUTh HOMEpa JOMAIIHUX U MOOWIBHBIX TeaehOHOB
pabOTHUKOB OpraHHW3alMi JUPEKTOPY, €r0 3aMECTUTEISIM W PYKOBOJIUTENSIM CTPYKTYPHBIX
noJpa3fiefiecHuii B Cllydasx aBapuM, KaTracTpodbl, HECYACTHOTO clydas U JAp. SKCTPEHHBIX
CUTyaIusX.

4.4. XpaHeHne MepCOHANBHBIX JAHHBIX OCYIIECTBIISIETCS B MOPSAKE, UCKIHOYAIOLIEM UX
yTpaTy WM HEMPABOMEPHOE UCIOJIb30BaHUE.

4.4.1. Bce nepcoHanbHbIE JAHHBIE XPAHATCS B HEIOCTYITHOM Ji1 HEYNOJHOMOYEHHBIX
JUI MecTe (B CHEIHATbHBIX BBIJCICHHBIX ISl XpaHEHUS JOKYMEHTOB MOMEIIEHUSX, B ceidax
WJTM MHBIX 3aKPBIBAOIINXCS HA 3aMOK TKadax).

4.4.2. B opranu3zanuu o0ecrieYMBaeTCsl XpaHEHUE IEPBUYHON YUETHOH TOKYMEHTAIUU 10
y4eTy TpyJa U €ro OIJiaThl, JOKYMEHTOB 10 YUYETy HCIOJIb30BaHUs paboyero BpeMeHH, a TaKkxKe
WHBIX JIOKYMEHTOB, COCTAaBJISIONINX TIEPCOHANbHBIE JaHHbIE pPAOOTHHUKOB. JIOKYMEHTHI,
cozepXkallie MEepPCOHAIbHBIE [aHHbIC, INEPENAIOTCS B apXWB B CPOKH, IPELyCMOTPEHHBIE
3aKOHOM, M B COOTBETCTBUH MPOIEAYPOM, YCTAHOBICHHOW HOPMATUBHBIMU aKTaMH.

4.43. Tlpu pocTwxkeHWUW T1ienel oOpabOTKM TepCOHAIbHBIC JaHHBIC MOJIeKAT
YHUUYTO)KEHHUIO, 3 UCKIIIOUEHUEM CIIEAYIOLIUX CI1y4acB:

- MepCcOHaJbHbIE JAHHBIE TMOJUIEKAT COXPAHEHHUIO B CHIIy TpeOOBaHUN HOPMATHUBHBIX
MPaBOBBIX AKTOB;

- TpEeTeHJEeHT Ha paboTy JKemaeT OcCTaBaThCs B CIUCKE COMCKaTeled B TEUeHHE
OIPEAEIIEHHOr0 COTJIAIEeHUEM IIEPHOa BPEMEHHU.

4.4.4. Beagenue U XpaHEHHE TPYIOBBIX KHIM)KEK B OpPraHHU3allUM OCYLIECCTBIISIETCS B
coorBercTBUU C¢ TpynoBeiM kojaekcom P® u mocranosinenuem [IpaBurenscrBa Poccuiickoit
®enepanun ot 16.04.2003 Ne 225 "O TpynOBBIX KHUKKaX'".

4.5. Hcnonb3oBaHHWE TMEPCOHAIBHBIX JAHHBIX — OTO JEWUCTBHs, OIEpaluud C
NEPCOHAIBHBIMU JAHHBIMH, COBEpLIAEMBIE B LIEJISIX NPUHATUSA PEIICHUN W COBEPLICHUS WHBIX
NENCTBUH, MOPOKAAIOMINX FOPUITICCKHIE MTOCIEACTBUS s MX CyOBheKTa M MHBIX JIUII.

He pomyckaercs wuCnosib30BaHWE NEPCOHANBHBIX JAHHBIX B ILEJISIX NPUYMHEHUS
MaTepuaIbHOro yiiepda U MOPAIbHOTO Bpela UX CYOBEKTY, YIIEMIICHHUS €r0 MpaB U 3aKOHHBIX
UHTEPECOB.

4.6. Ilepenaua mepcoOHaIbHBIX JAHHBIX MOXET OCYIIECTBIIATHCS KaK B OpraHU3alluu, TaK
Y APYTUM JIMLAM, B MIOPSAJKE, YCTAHOBJICHHOM 3aKOHOIATEIbCTBOM U HacTosmMM llomoxenuem.

4.6.1. Ilpn nepenade nepcoHalIbHBIX AAHHBIX TPETHUM JIMLIAM OpraHU3alus JOJDKHA
coOJTI01aTh CIIEAYIONINE TPEOOBAHNS:

4.6.1.1. TlepcoHanbHblE JaHHBIE IMPENOCTABIIAIOTCS TOJIBKO C MHCBMEHHOIO COIJIACHS
cyOBbeKTa, B TOM YUCII€ B KOMMEPUECKHX IIeJIfX, 38 UCKIIOUEHUEM CITy4aeB, MPeayCMOTPEHHBIX
3aKOHO/ATENbCTBOM U HacTosiuM [lonoxeHnuem;

4.6.1.2. TlomydeHune TEpPCOHAIBHBIX JIAaHHBIX 0O€3 IMHUCBMEHHOTO COTJIachus CyObeKTa
MEPCOHANIBHBIX JAaHHBIX BO3MOXKHO B CIydasiX, KOTJla MPEJOCTaBICHUE MEPCOHAIBHBIX JAHHBIX
HEOOXOUMO B LEISAX MNPEAYNPEeXKIEHUs yrpo3bl KU3HH M 3/I0pOBbIO (B YaCTHOCTH, MpHU



HECYaCTHOM CJIy4yae Ha MPOM3BOJACTBE) M B HHBIX CIyyasX, YCTAHOBJICHHBIX (eaepaibHbIMU
3aKOHAMU;

4.6.1.3. IlpenynpexaeHve WL, MOTYYUBIIMX JTOCTYH K IEPCOHAIBHBIM JTAaHHBIM O
BO3MO>KHOCTH MCIOJIb30BaHUs CBEJICHUN TOJIBKO B ONPECICHHBIX OpraHu3aluen 1esx;

4.6.1.4. CoOmroneHne peXrMa KOH(QUIECHIIUATBLHOCTH IOTY4YaTeISIMU TEPCOHATBHBIX
JTAHHBIX.

4.6.2. B opranm3anuu TEpCOHAJIbHBIC JTaHHBIE MOTYT OBITH TPEIOCTABIEHBI TOJIBKO
CIEUHATILHO YIIOJHOMOYEHHBIM JIMIIaM B COOTBETCTBUU C MEPEUYHEM, YTBEPKJICHHBIM B TIOPSJIKE,
onpeneneHHOM T1. 3.6.2. Hactosmero [1omoxeHnst 1 TOJIBKO B TOM 00beMe, KOTOPBIM HEOOXO0IUM
UM JIJIS1 BBITIOJTHEHHSI KOHKPETHBIX (yHKITUH.

4.6.3. [IpenocraBiieHre TTEPCOHABHBIX JTAHHBIX PAOOTHUKOB YICHAM BHIOOPHOTO OpraHa
NEPBUYHON MPO(COIO3HONW OpraHM3alMKd OCYIIECTBISIOTCS B TOPSAKE HW B CIIydYasX,
NpPEeAyCMOTPEHHBIX TpynoBeIM KoaekcoM P®, B 4aCTHOCTM NpH MNPEKPALIEHUU TPYIOBOIO
JIOTOBOpA C paOOTHUKAMH, SIBJISTFOIIUMUCS WICHAMHU MPO(ecCHOHAEHOTO COI03a B COOTBETCTBUU
co ct. 373, 374, 376 Tpynosoro kojekca P®D.

B wuHBIX ciydasx mnepcoHaNbHBIE ITaHHBIE pPaOOTHHMKA, BKIIOYas WHHOPMAIUIO O
3apaboOTHOM IIaTe, MPEJOCTaBISAIOTCS TOJBKO C €ro MUCbMEHHOIO corjacus, ohopmisieMoro B
COOTBETCTBUHU C 1. 4.2.2. HacTosiero [lonoxenus.

4.6.4. be3 THCBMEHHOTO COTJacusi pabOTHHMKAa €ro IEepPCOHAIbHBIC JIaHHBIE
MPEAOCTABIISIOTCS:

- B [lencuonnsnii ponn Poccuiickoit denepamnm;

- B @oHp conmansHOro crpaxosanus Poccuiickoit denepanuy;

- B BOCHHbIE KOMHCCApUATBHIL;

- B JIp. OpraHbl U YUPEXKACHUS B CIyUasix, IPelyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

O6beM U conmeprkaHHe MEPCOHATBHBIX JaHHBIX, MPEIOCTABISAEMbIX YKa3aHHBIM OpraHaM
U YUPEXKJACHUSIM, OCYIIECTBIISIETCS B YCTAHOBICHHOM 3aKOHOAATEILCTBOM MOPSIIKE.

4.7. ABToMaTn3upoBaHHas 00paboTKa MEPCOHATBHBIX JaHHBIX B OPTaHU3AIUH.

4.7.1. Ilpu aBTOMAaTHU3UPOBAaHHONH 00pabOTKE MEPCOHANBHBIX NAaHHBIX HE JIOMYCKaeTCs
MPUHITHE PEHICHHs, OCHOBAaHHOTO MCKIIOYUTEIHHO Ha aBTOMAaTU3HPOBAaHHOW 00paboTke, eciu
TAaKO€ PEILICHUE MOKET MPUBECTU K ONPEICICHHBIM MPABOBBIM MOCIEICTBHUAM, a TaKKE HUHBIM
00pa3oM 3aTparrMBaeT MpaBa U 3aKOHHBIC HHTEPECHI MX CYOBEKTA.

4.7.2. llpunsite peueHus HCKIIOUYUTEIPHO Ha OCHOBAaHUM aBTOMATU3MPOBAHHOM
00paboTKH MEPCOHATBHBIX JAHHBIX JAOMYCKAETCS TOJBKO MPHU HAJIUYUU COTJIACHs B MUCbMEHHOMN
dopMe cyOBEKTa MEPCOHANBHBIX JAHHBIX WJIH B CIydasxX, MPEAyCMOTPEHHBIX (eaeparbHbIMU
3aKOHAaMH, YCTAHABIMBAIOUIMMH TAaK)KE€ MEphl MO0 00ecreyeHnIo COOMI0ACHHS MPaB U 3aKOHHBIX
WHTEPECOB CYOBEKTa MEPCOHATBHBIX TaHHBIX.

4.7.3. CyOBeKT mepCcOHaIbHBIX JAaHHBIX MOXET 3asSBUTh BO3PAXKECHUE MPOTHUB MPHHATHS
pElIeHHs UCKITIOUMTENHHO HA OCHOBAaHWU aBTOMATHU3MPOBAHHOW OOpaOOTKH €ro MEepPCOHATBHBIX
naHHbIX. OpraHusanus B T€UEHHE CEeMH pabouyux AHEH 00s3aH pacCMOTPETh MPEACTaBICHHOE
BO3PaXXEHUE U COOOIUTH CYOBEKTY O pe3yIbTaTax €ro pacCCMOTPEHHUS.

4.8. HeaBTOoOMaTu3upoBaHHas 00pab0TKa MEpCOHATBHBIX JJAHHBIX B OPTaHHU3AIUH.

4.8.1. Ilpu ocyIiecTBICHUN HEAaBTOMATU3UPOBAHHON 00paOOTKM MEPCOHAIBHBIC JaHHBIC
JOJKHBI (PUKCUPOBATHCS Ha OTAEIBHBIX MaTepHalbHBIX HOCUTENAX. Pa3nnuHble KaTeropuu
MEPCOHAITBHBIX JaHHBIX TaKKe (PUKCHPYIOTCS Ha Pa3IMYHbIX MaTepUaTbHBIX HOCUTEIISX.

4.8.2. Jluna, OCYyHIECTBIISIIONIME HEABTOMATHU3MPOBAHHYIO O00paOOTKYy MeEepPCOHAIBHBIX
JAHHBIX, JTOJDKHBI OBITh TNPENBAPUTEIBHO YBEAOMIIEHBI 00 OCOOCHHOCTAX TaKOH 0OpabOTKH.
OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YBEIOMIJICHHE BO3Jaraercs Ha PYyKOBOAUTENEH
COOTBETCTBYIOIIUX CTPYKTYPHBIX MOJIpa3IeICHUM.

4.8.3. B opraHuzanud HEaBTOMATH3WpOBaHHAs O00pabOTKa OCYIIECTBISICTCS TIPH
UCTIONIb30BAHNHU, YTOYHEHUU (OOHOBIIGHWH, HM3MEHEHWH), PACIPOCTPAHEHUH TEPCOHATBHBIX
JAHHBIX, COJEP)KAIMXCSA B JIMYHOM KapTOYKe, TPYNOBOM KHWXKKE M Jp. JOKyMEHTaxX H
MaTepHaIbHBIX HOCUTEISIX.



4.8.4. Tlponyck Ha TEPPUTOPUIO OPTaHU3AIMU OCYIIECTBIISIETCS MOCPEICTBOM BHECEHMS
3amucel 0 CyObeKTe B KypHAI MOCEIICHUH.

4.8.4.1. KOHTpOJb ¥ y4ET NOCEIICHU OCYIIECTBIACTCS B CACAYIOMINX LEIIIX:

- obecrnieueHmne 6e30MacHOCTH pabOTHUKOB M UMYILIECTBA OPraHU3ALINY;

- IPECEeUeHUs] COBEPUICHUS MPaBOHAPYIICHUI;

- KOHTPOJIb CBOEBPEMEHHOM SBKU M yX0/1a ¢ paboThl pabOTHUKAMU OpTaHU3AIIH.

4.8.4.2. Jloctyn K >KypHaly YyudeTa IOJY4YalOT pPYKOBOJIMTENIb OpPraHU3alluu, €ro
3aMECTHTENb, PYKOBOAMTEIM CTPYKTYPHBIX IOJApA3/lCiICHUN, a TakKe pPaOOTHUKU CIYKObI
0€30MacHOCTH U OXpaHbl OpPraHU3aIIH.

OTBETCTBEHHBIMH 32 BEJCHHUE U XpaHEHHE >KypHaJa SBISIOTCS PaOOTHHUKM CITY>KOBI
0€30MacHOCTH U OXpaHbl OpPraHU3aIIH.

4.8.4.3. B xxypHas ydera MOCEeeHUI BHOCSTCS CIEAYIOIINE CBEJICHUS:

- (davuus, uUMs, OTYECTBO CyObeKTa (IMOCETUTENs), MPOXOIAIIUX Ha TEPPUTOPHIO
OpTaHHU3aINH, TaCIOPTHBIC JAHHBIE;

- 1IeJIb, BPEMS U J1aTa MOCEUICHHs, BpeMs BbIX0/1a C TePPUTOPHH;

- TOJIKHOCTHOE JIUI0, K KOTOPOMY IIPHILIEN IOCETUTED;

- JUIsl paOOTHUKOB OpraHU3allMM yKa3bIBaeTCS JI€Hb W BPEMs BXOJa Ha TEPPUTOPUIO U
BBIX0/1a C TEPPUTOPUH OPraHU3ALINN.

Oukcarus HHPOPMAIUH B KypHaJe OCYLIECTBISIETCS JEKYPHBIM PAOOTHUKOM OT PYKH.

4.8.4.4. Ilponyck Ha TEPPUTOPUIO OPraHU3ALMH OCYILIECTBIAETCS IO MPOIMYCKaM.
[TocetuTensiM BBIIAIOTCS BPEMEHHBIE MPOITYCKa, CPOKOM JIEUCTBUS OJIUH JCHbD.

4.8.4.5. 3anonHeHHbIE KypHAJIbI IOCEUIEHUM XpaHTCS B OPraHU3alMK B TEUEHUE OJJHOTO
rojJia co JAHS UX 3aMOJIHEHUS.

4.8.4.6. KonnpoBanue nHpopManuu, cojepxaiieiics B xKypHaje ydyera IMOCCIICHHH, He
JOTIYCKaeTCsl, 3a HCKIIOYEHUEM TMOATBEpk ACHUS (aKTa HapyHICHUs AUCHMIUIMHBI TpyAa
KOHKPETHBIM paOOTHHKOM.

5. ITIPABA 1 OBA3AHHOCTHU B OBJIACTHU 3AIIUTHI U OBPABOTKH
INEPCOHAJIBHBIX JTAHHbIX

5.1. CyOBeKT nepCcoHaAbHBIX IAaHHBIX HMEET MPABO:

5.1.1. Ha monnyto uH(}OpMAIHMIO O CBOMX MEPCOHATBHBIX JAaHHBIX U X 00paboTKe;

5.1.2. Ha gocTyn K CBOMM NEPCOHAIBHBIM JJAHHBIM;

5.1.3. Ha npenocTaBieHe CBEICHUI O HAJMYUU NEPCOHAIBHBIX TaHHBIX B OPraHU3ALUU
B JIOCTYITHOM Tl CyOBeKTa hopme;

5.1.4. Ha mnonyuenue wuHpOpMAIUK, Kacalomehics o0padOTKM ero NepCOHAIBHBIX
JAHHBIX, B TOM YHCIIE COJICPIKaIICH:

- moaTBepXkKAeHUE (PpakTa 00pabOTKH NEPCOHANTBHBIX JIaHHBIX ONEPaTOPOM;

- IPaBOBbIC OCHOBAHHMS U 1€ 00paOOTKH MMEePCOHATBHBIX JJAaHHBIX;

- LIeJIA ¥ IPUMEHSEMBIE OIIepaTOPOM CIOCOOBI 00pabOTKH MEPCOHATBLHBIX JAHHBIX;

- HAMMEHOBAaHUE W MECTO HAaXOXKJICHUS OTepaTopa, CBEACHUS O JIUIax (3a HCKIIOYCHUEM
pabOTHHKOB oOIepaTopa), KOTOphle MMEIOT JOCTYH K IMEPCOHAIbHBIM JAHHBIM WM KOTOPBIM
MOTYT OBITh PacKpBITHI NEPCOHAIBHBIC TaHHBIC HA OCHOBAaHHH JOTOBOpA C OTMEPaTOpOM HIIM Ha
OCHOBaHMU (eIepaaIbHOTrO 3aKOHA;

- oOpa0aTeiBaeMbIe TEPCOHATIBHBIC JaHHBIC, OTHOCSAIIMECS K COOTBETCTBYIOIIEMY
CyObEKTy TMEepCOHAJIbHBIX JaHHBIX, MCTOYHUK WX TOJNYYCHHS, €CIM HMHOH MOpSAA0K
NPeJICTaBICHUS TaKUX JaHHBIX HE PEIYCMOTPEH (eiepaTbHbIM 3aKOHOM;

- CPOKU 00pabOTKU MEPCOHANBHBIX JaHHBIX, B TOM YHCIIE CPOKH MX XPAHEHUS;

- TIOPSIIOK OCYIIECTBIICHUSI CYyOBEKTOM MEPCOHATBHBIX JTaHHBIX TPaB, MPEIYCMOTPEHHBIX
3aKOHOJIaTEILCTBOM;

- naopmaIro 00 OCYIIECTBICHHOW WM O TIPEANoaraéMoi TpaHCTPAaHUYHOU Tiepeiadue
JTAHHBIX;



- HAaUMEHOBAaHME WIM (aMHIINIO, MUMs, OTYECTBO U aJpec JIMIA, OCYLIECTBISIOIIETO
00pabOTKy MEPCOHAIBHBIX JaHHBIX 10 MOPYYEHHUIO OIeparopa, eciu o0padoTKa MopyyeHa WM
OyZIeT nmopydeHa TakoMy JIUILY;

- UHBIE CBEJICHUS, TIPEYCMOTPEHHBIC HACTOSIIUM (eAepaTbHBIMU 3aKOHAMU

5.1.2. PaGoTHUKHM UMEIOT TIPABO:

5.1.2.1. Ha goctyn K CBOMM NEPCOHAIBHBIM JaHHBIM, B TOM YMCJIE Ha JOCTYIl K CBOUM
MEAMIMHCKUM JIaHHBIM, UMEIOIIUMCSI B OpPraHU3alMi C Y4aCTUEM MEAMIIMHCKOrO CIEHUaInCcTa
10 BBIOOpY pabOTHUKA;

5.1.2.2. Ha nonmy4enne nHpOpMaIIHH:

- 0 CBOMX NEPCOHANBHBIX JaHHBIX U CII0c00e X 00paboOTKH;

- 00 aBTOMaTHU3MPOBAHHOW OOpPaOOTKE MEPCOHAIBHBIX JAaHHBIX (O CYIIECTBOBAHUH
aBTOMATH3UPOBAHHOTO (paiiia JaHHBIX, LIEISIX TaKOH 00paboTKN);

5.1.2.3. Ha nmony4yeHue KOMHWil JOKYMEHTOB B COOTBETCTBUM C MOANYHKTOM 4 1. 4.3.3.
Hactosero Ilonoxenus;

5.1.2.4. Ha omnpeneneHue CBOEro MNPEACTAaBUTENS Uil OKa3aHUS COACHCTBHUS B
OCYIIECTBIICHUH MpaB CyObeKTa NEPCOHANBHBIX JaHHBIX;

5.1.2.5. TpeGoBaTh yTOYHEHHUS €ro MEPCOHAIBHBIX NAHHBIX, WX OJOKHPOBAHUS WIH
YHUYTOXKCHUS B CIlydae, €Clid MEpPCOHANbHBIC JAHHBIC SBISIOTCS HEMOJIHBIMHU, yCTAPEBIIMMH,
HETOYHBIMHU, HE3aKOHHO MOJTYYEHHBIMU WIN HE SBJSIOTCS HEOOXOUMBIMU IS 3asIBJICHHON 11eNn
00pabOTKH, B TOM YHUCIIE IyTEM:

- BHECEHUSI U3MEHEHUM, YTOUHEHUH 1 IONMOJIHEHUI CBEICHUN;

- ycTpaHeHus W (WIM) TpeKpamieHuss OoOpadOTKH YCTapeBIIUX, HEIOCTOBEPHBIX U
HE3aKOHHO MOJTYYEHHBIX CBEJICHUI;

- U3BEILEHUSI OpraHu3aliell BCeX JIUIl, KOTOPBIM ObLTH COOOIICHBI HEBEPHBIC, HETIOTHBIC
WM yCTapeBIINUE JaHHbIE, a TAaKXKe CO0OIIeHUsI 000 BCEX BHECEHHBIX U3MEHEHUSAX, TOTIOTHEHHSIX
U YTOYHCHUSX;

- BHECEHHUS U3MEHEHUH U IONIOJHEHU B TPYIOBYIO KHUXKKY;

- IPEIOCTABJICHUS CBEJICHUH B IOCTYITHOM Jisl paboTHUKA (hopMme;

- JIOTIOJTHEHHSI CBEACHUN OIICHOYHOI'O XapaKTepa 3asBICHUEM, BBIPAKAIOIIMM CBOIO
TOUYKY 3pEHHUSI.

5.1.2.6. Ha 3amuty OoT HempaBOMEpHBIX ACHCTBUI (O€37eHCTBUI) B OTHOIICHUH CBOWX
MEPCOHAIBHBIX JTAHHBIX MIOCPEICTBOM:

- OIpEeNeICHUs MTPEACTABUTENS ISl UX 3alUTHI,

- oOparieHus B Cy;

5.1.2.7. Ha o3HakomyieHME TIOJ pOCHUCH C HAcTosmMM [lonokeHueM W HWHBIMHU
JIOKQJIbHBIMU HOPMATUBHBIMU aKTaMH, UMEIOIIMMHU OTHOIICHUE K €ro TPYAOBOH (PYHKIIHH.

PaGoTtHuky He MOryT OBITh MNpPENOCTaBIIEHBI CBEACHUS, KOTOPbIE MOTYT HapyUIUTb
HAPYIIAIOT KOHCTUTYLMOHHBIE IpaBa U CBOOOMABI IPYTHX JIMIl, a TaK)K€ B HMHBIX CIIyYasX,
MPEyCMOTPEHHBIX 3aKOHOAATEITLCTBOM.

5.2. PaboTHuK 00s13aH:

- CBOEBPEMEHHO COO0IIaTh CBOEMY HEMOCPEACTBEHHOMY PYKOBOAUTENIO, PYKOBOAUTEIIO
CTPYKTYpPHOTO TOJpa3feNieHuss U (WiId) B OTAEN KaJApOB HHPOPMAIMIO O HEBO3MOXXHOCTH
CBOEBPEMEHHO U HCIIOJIHUTH CBOU TPYJOBBIE 00SI3aHHOCTH, HEBO3MOKHOCTH BBIMTH Ha paboTy B
CBSI3U C BPEMEHHOW HETPYJOCIOCOOHOCThIO, ¢ 00yueHHEM B 0Opa30BATEIbHOM YUPEKICHHH,
WCITOJTHEHUEM TOCYAapCTBEHHBIX U (MJIM) OOIIECTBEHHBIX 003aHHOCTEH, C JOHOPCTBOM KPOBH U
€¢ KOMIIOHEHTOB U JIp. OOCTOSITENIbCTBAMHU, TPEMATCTBYIONIMMHA HWCIOTHEHHIO TPYIOBBIX
00sI3aHHOCTEIA;

- coo0maTh B OTAEN KaIpoB O MPOUCIISANINX W3MEHEHHUSX B AHKCTHBIX JaHHBIX HE
MO37HEE JBYX HEAEIb C MOMEHTA UX U3MEHEHUS;

- HE3aMEIJUTEIILHO COOOIIUTh HEMOCPEACTBEHHOMY PYKOBOJUTENIO O BO3SHHKHOBCHHH
CUTYallUH, MPECTABIAIONIEH YTPO3Y KU3HU U 3I0POBbIO JIIOJIEH, COXPaHHOCTH UMYIIECTBA;

- MPOXOJIUTh 00yYEHHE U MPOBEPKY 3HAHUN B 00JIACTH 3aIIUTHI IEPCOHATBHBIX JTAHHBIX;



- cobmoaTh Hactosiee [lonoxenue;

- COXpPaHSATh KOH(QUICHIMATHLHOCTh MOTYYEHHBIX MEPCOHATBHBIX JAHHBIX, B TOM YHUCIIC
MOCJIE MPEKPAILICHUS TPYIOBBIX OTHOIIEHUN C OpraHU3aluen;

- TpU TPEKpalleHud TPYIOBOTO JOTOBOpaA IepelaTh YMOIHOMOYCHHOMY JIMIY BCE
MaTepuaibHble HOCUTEIH NMePCOHATbHBIX TaHHBIX.

5.3. [IpaBa u 00s13aHHOCTH OpraHU3AIUHU B 00JIACTH 3alIUTHI IEPCOHAIBHBIX JaHHBIX.

5.3.1. Opranuzanus UMeeT MPaBo:

- Ha TOJIyYCHHE JOCTOBEPHBIX MEPCOHANBHBIX NAHHBIX OT CYOBEKTa MEPCOHAIBHBIX
JaHHBIX B CIOydasx M TOpsIKe, YCTAHOBJCHHBIX 3aKOHOJATENIbCTBOM M  HACTOSIIUM
Ilonoxenuem;

- Ha MpUBJIEYEHUE K TUCIUIUIMHAPHON U MaTepualbHOW U MHOW OTBETCTBEHHOCTH JIUIL,
HAPYIIMBIIUX TpaBuUiia 0OpaOOTKH M TOJYYEHHUs MEPCOHAIBHBIX JTaHHBIX B COOTBETCTBUU C
3aKOHOJATEIbCTBOM U HacTosAumM [lonoxeHuem.

5.3.2. Opranwusaus o0s3aHa:

- MpUHUMATh Mepbl MO 3allUTe IMEPCOHANbHBIX MHaHHBIX B O0OBEeME U MOPSIKE,
MPElyCMOTPEHHBIX 3aKOHOAATETLCTBOM U HAcTOAIUM [lonoxkeHuem;

- ToJlydyaTh M 00pabaTbiBaTh IMEPCOHAJIbHBIE JAHHBIE B YCTAHOBJICHHOM 3aKOHOM U
HacTosmuM [lonoxxeHuu mopsake;

- HE 3ampaluBaTh UHPOPMAIMIO O COCTOSIHUM 3/I0POBbsl pabOTHHKA, 32 UCKIIOYEHHEM
CBEJICHUH, yKa3aHHBIX B noAM. 3 1. 4.3.3. Hactosiuero [lonoxenus;

- obecreuuTh 00yUYeHHE U MPOBEPKY 3HAHUKN paOOTHUKOM HOPM M TpeOOBaHUN B 00JIaCTH
3aIIUTHI TEPCOHATBHBIX JTAHHBIX;

- 03HAaKOMHUThH BCeX PAOOTHHMKOB IOJ POCHUCH ¢ HacTosimuM [losmojkeHneM M JOOBIMU
BHOCHMBIMHU B HETO H3MEHEHUSIMHU.

5.3.3. OpraHuzanusi He BIpPABE paCHPOCTPAHITh CBEACHUS O  HAJIOXKECHUH
JTUCITUTIMHAPHOTO B3BICKaHUS 0€3 MMChMEHHOTO COTyiacusi paOOoTHHKA. J[aHHBIE CBEJICHUS MOTYT
OBITH TIpENaHbl Orjacke 0e3 MUCHhMEHHOTO COTJIacHs TOJBKO TMPH 00€3JIMYMBAHUM CyOBEKTa
MEPCOHATBHBIX JTaHHBIX.

5.4. lIpenmy1iecTBa 1 JbIOTHI JUIAM, UMEIOLIUM JIOCTYII K IEPCOHATbHBIM JAHHBIM.

5.4.1. Jluna, uMmeronye JOCTyN K TEPCOHAIBHBIM JaHHBIM M OCYHIECTBIISIFOIINE HX
00paboTKy, UMEIOT TIPABO:

- Ha TPEUMYIIECTBEHHOE OCTaBlieHHME Ha PaboTe MpPHU COKPAIICHHHM YWCICHHOCTH WIIH
nrara pabOTHUKOB OpraHU3aluy;

- Ha BBIIUIATY UM HaA0aBKM K 3apabOTHON miare 3a paboTy ¢ KOH(UACHIUAIbHBIMU
CBEICHUSIMH.

5.4.2. 3a paboTy ¢ KOH(PHUIACHIUATHHBIMU TMEPCOHATHHBIMHA JAHHBIMU YCTAHABIIMBACTCS
exxeMecsyHas Haj0aBKa K OKJIaAy B CIEIYIOIIEM pa3Mepe:

- 3a paboty co cBenenusMu ¢ rpudom "Ocobo koHpuaeHmanpuo" - 30 %.

- 3a paboTty co cBeneHusaMu ¢ rpudom "Ocobo koHPpuaeHuanbHo" - 30 %.

5.5. IIpaBa u 0053aHHOCTH MPEICTABUTEIHHOTO OpraHa pabOTHUKOB B 00J1aCTH 3aIIUTHI U
00pabOTKH MEPCOHATILHBIX JIAHHBIX PA0OOTHUKOB.

5.5.1. IlpeacraBuTenbHbId OpraH paOOTHUKOB MMEET IPaBO Ha MOJyuyeHHEe MHPOPMALUU
Y YYacTHE B KOHCYJIbTAIUAX 110 BOPOCAM:

1) BHeapeHUs WM U3MEHEHHsI CUCTEM aBTOMATHU3HPOBAaHHOW 00pabOTKM MEpCOHABHBIX
JAHHBIX;

2) BHEPEHUS CUCTEM BUICOHAOIIOIEHUS HA pab0YNX MECTaXx;

3) oOy4eHust u MPOBEPKH 3HAHUM PAOOTHUKAMHU HOPM M TPEOOBaHUI B 00JIACTH 3aIIUTHI
MEPCOHATBHBIX JTAHHBIX.

5.5.2. [IpeacraBuTenbHBIN OpraH paOOTHUKOB 00s3aH COOMIOAATh KOH(MUIECHIIUATEHOCTh
MEPCOHATBHBIX JaHHBIX PAOOTHUKOB, TOYYEHHBIX TIPHU OCYIIECTBIEHUN CBOMX TTOJTHOMOYHIA.



5.5.3. IlpeacrtaBuTenbHBIM OpraH pPaOOTHUKOB HE BIPABE OCYIICCTBIIATH TEpenavdy
MNEPCOHATIBHBIX JaHHBIX pa6OTHI/IKOB TPETbUM JIMIIaM 663 NpCABAPUTCIBHOIO COorjiacus
paboTHHKA.

6. OTBETCTBEHHOCTbDb

6.1. Hapymenue Hacrosiiero [lonoxxeHnus BiedeT 3a co00i MpUMEHEHUE IOPUIUICCKOM
OTBETCTBEHHOCTH B COOTBETCTBHUH C (eiepaTbHBIMU 3aKOHAMHU.

6.2. PaGorHuk, HapymmBmmi Hacrtosiee [lonokeHue, MOXeT OBITh TPHUBJICYCH K
MaTepUaJbHOM M  JUCUUIUIMHAPDHOM  OTBETCTBEHHOCTH, BKJIIOYAas  YBOJbHEHHE IO
COOTBETCTBYIOIIIEMY OCHOBAHUIO.

6.3. Hapymenue mnopsinka cOopa, XpaHEHHUS, HCIIOJIB30BAaHUS M PACHpPOCTPAHEHUS
NEPCOHAIBHBIX JTAHHBIX MOXET IOBJI€Yb MPUMEHEHUE AJIMUHUCTPATHUBHOW OTBETCTBEHHOCTH K
JMLy, COBepIIMBIIEMY naHHoe HapyweHue (cT. 13.11, 13.14 Kogekca Poccuiickoit @enepanun
00 aIMUHHUCTPATUBHBIX TIPABOHAPYIICHHSIX ).

6.4. JIuna, HapylmIMBIINE HEIPUKOCHOBEHHOCTh YAaCTHOW >KHU3HM, JIMYHYIO U CEMEWUHYIO,
TallHy YCBIHOBJICHUS MOTYT OBITh MPUBJICYCHBI K YTOJIOBHON OTBETCTBEHHOCTH (cT. 137, 155, 183
VYronosHoro koaekca Poccuiickoit denepanun).

6.5. MopanbHbIil Bpea, NMPUUMHEHHBIN CYOBEKTY NMEPCOHAIBHBIX JTaHHBIX BCIICICTBHE
HApYIICHUS €ro MpaB, HAPYIICHUS MPaBUI 00paOOTKH MEPCOHAIBHBIX JaHHBIX, YCTAHOBIIEHHBIX
3aKOHOAATEILCTBOM U HacTosuM [lonokeHuem, a Taxke TpeOOBaHUH K 3alIUTE MEPCOHATBHBIX
JaHHBIX, YCTAHOBJIEHHBIX B COOTBETCTBHM C 3aKOHOJATEIHCTBOM M HacToAwuM llonoxeHuem,
MOJUIEKUT BO3MEIIEHHUIO B COOTBETCTBHM C 3aKoHOAaTenbCcTBOM Poccuiickoit denepainmm.
Bo3menienue  MopalbHOrO  BpeJa  OCYLIECTBIISIETCS ~ HE3aBHCHMMO  OT  BO3MEIIECHHUS
MMYILIECTBEHHOTO Bpe/ia U MOHECEHHBIX CYyObEKTOM MEPCOHANBHBIX JAHHBIX YOBITKOB.
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